
Are you 
graduating?

Have 
you applied 

for graduation 
yet?

Yes

No

Log into your DukeHub and 
apply before the respective 

deadline

Are you an 
international 

student?
Yes

Have you 
applied for OPT with Visa 

Services yet?

You must email 
gradacademics@duke.edu, and 

confirm your committee is correct. 

The program end date on your F-1 I-20 
will determine how long you can remain on 
payroll. You cannot legally work in the lab 

beyond the date you chose

You will have the option to chose between your 
defense date or the oficial graduation date for 
the semester as your F-1 program end date. 
Discuss with your PI which date will be best 

before you apply with Visa Services

No

IMPORTANT! Your advisor must confirm that your dissertation is complete 
and ready to defend by sending a letter to gradacdemics@duke.edu 
Failure to submit this letter prior to your defense will void your 

defense.Please follow up with your advisor to make sure this step has 
been taken.

It is equally important that you follow the instructions and submit your 
dissertation electronically via ProQuest at least two weeks prior to your 

defense and before the respective deadline

Has your 
supervisory committee 
changed? Check your 

DukeHub 

No

Contact the DGSA. A new form 
must be sent to the graduate 
school 30 days prior to the 

defense. After the new 
committee is approved, you can 

move on to the next step.

Yes No

Let the DGSA know  which program 
end date you choose as soon as 
possible - before your defense

Yes

 No later than 2 weeks prior to your defense, you must submit to the 
DGSA: a completed defense announcement, and a one page abstract 

of your defense (in MS Word format)

https://registrar.duke.edu/help-guides/apply-graduation
https://gradschool.duke.edu/academics/preparing-graduate/graduation-deadlines
https://visaservices.duke.edu/categories/f1/opt
http://gradacademics@duke.edu,
https://gradschool.duke.edu/sites/default/files/documents/ETD%20Guide%202020.pdf
https://gradschool.duke.edu/academics/preparing-graduate/graduation-deadlines
https://gradschool.duke.edu/sites/default/files/documents/form_departmental_defense_announcement.pdf
https://gradschool.duke.edu/sites/default/files/documents/form_departmental_defense_announcement.pdf
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